PEP Admin Form

After the Meeting
· Social worker to complete the distribution list below with correct addresses, to be emailed to Hive Team Admin with PEP
· Social worker (or HIVE SENCO) to email PEP to: HIVE.PEPs@northtyneside.gov.uk 
· Designated Teacher to consider any additional funding required and request funding within school: Pupil Premium Plus / SEND 
· Additional Pupil Premium Funding can be requested by School or Social Worker, depending on whether the funding is for in school or out of school. Requests will be discussed at Pupil Premium Panel and must be agreed before applications can be progressed. 
· HIVE Admin to upload PEP to LCS, complete relevant sections and distribute PEP.
· HIVE Education Staff to identify support needs.

	PEP Distribution List 
	Young Person’s Preferred Name: 



	Name
	Role
	Email address or postal address 

	
	Social worker
	

	
	School
	

	
	IRO
	

	
	Carer
(Please provide postal address)
	

	
	Parent / Other
(Please provide postal address)
	




	Pupil Premium Plus Additional funding requested
	Yes
	No


 
If Yes please complete Pupil Premium Plus Application Form available from
https://nthive.org.uk/virtual-school/	
Please wait for decision before progressing request. Further guidance on PP+ is available. 
